Senior Project Phase I Instructions Sheet
Outline (10 points)

	Check
	Task and Instructions

	
	Single space the outline.  

	
	Create 1” margins on all sides. Choose “Page Layout” then “Margins” then 1” all around

	
	Create a header at ½”: hour on the left, date in the middle, and name on the right.

	
	Create a right-justified Footer with page numbers.

	
	Create a centered title without quotation marks. This is the same title for your paper.

	
	Delete everything EXCEPT the thesis,  claims, and one sentence for the conclusion.

	
	Use Times New Roman font throughout the entire outline. (Edit, Select All, TNR)

	
	Use 12 point throughout the outline. (Edit, Select All, 12 pt)

	
	Use proper spelling and grammar throughout the outline.

	
	Make all necessary changes to update your outline so that your paper and outline follow the same organization.  


Final Draft: Check off after you have completed each task. (130 points)
	Check
	Task and Instructions

	
	Double space the entire paper. (Edit, Select All, opposing arrows, double space)

	
	Create 1” margins on all sides. Choose “Page Layout” then “Margins.”

	
	Create a header at ½”: hour on the left, date in the middle, and name on the right.

	
	Create a right-justified Footer with page numbers. Start at 1. Do not continue from outline.

	
	Center the title WITHOUT quotation marks before the introduction.

	
	Ensure the hook, premise/context, and thesis are included in, not separated from, the introduction. 

	
	Use Times New Roman font throughout the entire paper. (Edit, Select All, TNR)

	
	Use 12 point throughout the paper. (Edit, Select All, 12 pt)

	
	Use proper spelling and grammar throughout the paper.


Works Cited Sheet (10 of the 130 points): 
	Check
	Task and Instructions

	
	Use the same format: Times New Roman, 12 point, 1” margins, same header, footer, centered title: Works Cited with no quotation marks.

	
	Double space.

	
	Use reverse indentations for entries that take up multiple lines (On the second line, hit “enter,” then “Tab.” On additional lines, you should only have to hit “Tab.” If not, hit enter then tab again.)

	
	DO NOT ADD any bold, underline, italics, capitals or any other formatting features that are not original to the work being cited.

	
	List all entries alphabetically by the first word, regardless if that word is a name or a title.


Reflection (15 points): Type the answers to these 3 questions.  Answer completely, validly, thoroughly, and honestly.  These are worth 5 points each! Follow the same formatting specifications as the Final Draft. Use clear, accurate, relevant, precise, significant and in-depth writing. There is no magic number of sentences per response, but you will be graded on the quality of your responses to all the requirements here.
1. What did you learn about research papers and writing?

2. What did you learn about yourself and project management?

3. What should I change in the way I taught this?  Why?  What should I teach in the same way?  Why?

Peer Reviewed Draft (20 points) must clearly show relevant responses to the Peer Review directives from class and the website. 
Parent Response (10 points): Have your parent or guardian read your paper and respond in writing to the following prompts BEFORE you complete your final draft.

1. What I liked best about your paper is…

2. What I think you could do better is…

3. What I learned from your paper is…

Sources: I MSUT have a copy of every resource you used. You may choose to print them out or email them to me.  If you have not added any sources, then I already have what I need from you. If you have added sources, please resend all the sources together at once. Remember to change the access from private to anyone with link and to add destinyadamscooper@gmail.com to the “add people” box at the bottom of the share screen.

I DO NOT WANT ELECTRONIC COPIES OF YOUR FINAL PHASE I PORTFOLIO. I FORSEE TOO MANY PROBLEMS WITH THAT METHOD. MAKE SURE YOU HAVE EVERYTHING PRINTED AND ORGANIZED BEFORE YOU WALK INTO CLASS MONDAY.  I WILL HAVE A BOX FOR YOU TO DROP YOUR PORTFOLIO IN AS YOU COME IN TO CLASS.
